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TMo107%keHH e 0 10’KHOCTHONH HHCTPYKIHH PaGOTHHKOB
MYHHIHTATLHOIO GI01/KeTHOTO I0LIKO/IHOr0 00pa30BATEILHOT0 YPEAICHHS
«Jlerckuii can - obuepassusatomiero Buja Ne20 «JE10uKay 3e/1eHOI0TBEEKOT0
MYHHIHNATBLHOIO paiiona Pecry6umkn Taraperany

1. OGuue noJ10KeHust
1.1. Hacrosimee ITonoxenne 0 I0TKHOCTHON HHCTPYKIIMH PaOOTHHKOB
MYHHIMTIATEHOTO GIOJUKETHOTO JIOIIKOTbHOrO 06pa30BaTeIbHOI0 YPEKICHs
«JleTckuiican obimepassiBaromero Bia Ne20 «Eoukay 3eseHonI0NmeKoro
MyHMIMIATEHOTO paiioHa PecrryGiku Tataperan» - (naree
TlonoxeHue) MBJIOY  «Jlerckuit can obuIepa3BUBAIOLIETO
siia Ne20 «Enouxa» 3eleHoOMECKOro MyHUIMITATEHOTO pationa PecrtyGimin
Tarapcram»  (nasniee MBJIOY) pa3paGoTaHo B LeJIsX PEryTMpOBaHis
B3aMMOOTHOIIEHHH MKy PAOOTHUKOM U paboTozareneM.
12. Hacrosimee IlosojkeHue —OmIpesesiieT  OCHOBHBIE
CTpYKType
M COZIEP)KaHHIO JIOKHOCTHON HHCTPYKIMH paGotaikoB MBJIOV, a Takxke K
nporeType paspaGoTKH JODKHOCTHBIX HHCTPYKIHHA, TIOPSIKY HX NPUHATHS,
YTBEpIK/ICHUS, BHECEHIS. B HUX JOTIONTHEHUH 1 N3MEHEHHH.

TpeGoBaHHA K

2. lousiTHE 10/I’KHOCTHOIH HHCTPYKUHHK

2.1. JlomkHocTHas mHCTpyKUmst paGotaika MBJIOY (nanee - JlomkHOCTHas
MHCTPYKIIHS) - OCHOBAHHBIM Ha HOpPMaX 3aKOHOZATE/IbCTBA obuHatbHbIi NpaBoBOH
JOKYMEHT, PeryiaMeHTHpYIOLIHi OPraHA3aIOHHO-TPABOBOE TNIOI0KEHHE PaGOTHHKA
MBJIOY, ero 06s3aHHOCTH, IpaBa, OTBETCTBEHHOCTb, 00eCIIeYHBAIOIINI YCIOBUS
15 ero 3(bdexTHBHON PaGOTHI IPH OCYIIECTBIEHHH MM TPYOBOH IEATEIbHOCTH
COIJIACHO 3aHHMaeMOH JIOJDKHOCTH.

22. JIOMmKHOCTHAS WHCTPYKIMS SIBISCTCS HOPMATHBHBIM JIOKAIbHBIM aKTOM
MBJIOY, perympyiommy orHomenus B pamkax MBJIOY,  conepxaimum
obuieobs3aTeIbHBIE TIPAaBUJIA MOBEICHHS /Ul BCEX MM HEKOTOPBIX YYaCTHHKOB
06pa3oBaTeNbHBIX OTHOMIEHHMH, PACCUMTAHHBIM HA HEOJXHOKPATHOE NPUMEHEHHE,
yTBepKIeHHBIM IIpHKa3oM 3asenyromero MBJIOY.

23. JIOWKHOCTHAs MHCTPYKIMS COCTABIISETCS ITO KaXOH IITATHOR
nomxHoctd MBJIOY «JleTckuii  can ofuiepassuBatomero Buaa Ne20 «Enouka»





[image: image2.jpg]3ereHOTOMHCKOTO  MyHHMIMNIATBHOTO  pationa PecryOmiaxu  Taraperam» 1 obpaBsgeTCS
paBOTHHKY N0l PAachuCKy TPH 3aK/IOYEHHH TPY[OBOrO JIOTOBOPA, & TaioKe IpH
NepeMelleHMM Ha JpYrylo JOMKHOCTh M TIPH BPEMEHHOM  HCTOTHEHHH
00s3aHHOCTEH M0 JI0JDKHOCTH.

24, Jlomxuoctsas mHcTpykmus MBIOY  «JleTckuit can
obmepassusatomero suua Ne20 «Enouka» 3eleHOIONBCKOTO MYHULIMIIATHHOTO paioHa
Pecrytmmixu Tataperai» paspabaTbiBaeTCsl HCXO/IA U3 3a/1ad 1 (yHKIHH, BO3JIOKEHHBIX
HA KOHKDETHOro paGOTHMKA, B COOTBETCTBHHM CO WITATHBIM PpacluCaHHEM,
TpasunaMii BHYTPEHHETo TPYJAOBOI'O pacmopsika MBJIOY, ¢ cobmoaenuemM
Komcrutyimu  Poccuiickoit  @enepauwu, Tpymosoro  kozexca Poccuiickoit
@enepauny ¥ HHBIX HOPMATHBHO-TIPABOBBIX aKTOB.

25. OcHOBOH uisi pa3spabOTKM NOJKHOCTHBIX HMHCTPYKUMH SBISIOTCS
«KsaruduKalMOHHbIE XaPaKTEPUCTHKH JIOJDKHOCTEH paGOTHHKOB 00pa3oBaHHD
Eqwsoro  KBanu(MKAIMOHHOTO — CIIPABOYHMKA  JIOJDKHOCTEH pyKoBoauTENeH,
CHeNMATHCTOB M CIy)XKammx, yTBepxkuenHoro Ilpukasom —Munncrepctsa
3paBOOXPAHEHHS 1 COLMANBHOro passuTHs Poceuiickoii Peneparuit OT 26 aBrycra
2010r. Ne7618.(c u3menenusvu ot 31 mas 2011 roza). .

3. TpeGoBanusi, npeXbsiBJsieMble K CTPYKTYpe H COJepKaHHI0 JI0JIZKHOCTHOH
HHCTPYKIHH.

3.1. JlomxnoctHas uHeTpyKimst MBJIOY cOCTOMT 3 ClIeIyIOIMX Pa3iesioB:

- OO01ye NoJI0KEH S

- JIo/KHOCTHBIE 00S3aHHOCTH.

- Ilpasa.

- OTBeTCTBEHHOCTD.

- BzaumooTHomeHus. CBs31 110 A0IDKHOCTH.

3.2. B paszeie «O0mIme MOJOKEHHD:

- ycTaHaBiIMBaeTcs cdiepa NesTeNbHOCTH JaHHOTO CTISLHMANNCTa;

- YCTaHABIMBAeTCs TOPSJIOK €ro HasHAYCHHS U OCBOOOKIEHHST  OT
3aHUMaeMOl JI0/DKHOCTH;

- YCTaHaBIMBAETCS 3aMeIleHHe M0 JIOJKHOCTH BO BPeMsi OTCYTCTBHUS,

- ompeensoTcs KBaTM(UKALMOHHBIE TpeGoBaHuUs (TpeboBanus,
npebsBIseMble K 00pa30oBaHUIO M CTaXy paboThI), NOXTHHEHHOCTb CHIELHATHCTA K
JOKHOCTHBIE JIMLA, KOTOPBIMH OH PYKOBOJIHT;

- TepedHCIISIOTCS TPABOBBIE aKThl U HOPMATUBHbIE JOKYMEHTbI, KOTOPBIMH
07KeH PYKOBO/ICTBOBAThCS CIIELUATMCT B CBOCH IS TEIBHOCTH.

B pasgen MOryT ObiTh BKJIIOMEHBI JPyrHe TpeGOBAHMS H MOTOKEHHS,
KOHKDETH3UDYIOIME ¥ YTOYHSIOIIME CTaTyC AOJDKHOCTHOTO JIMIA U YCIOBHS €ro
IeATeNbHOCTH.

3.3. Paszzen «JI0mKHOCTHBIE 0OS3aHHOCTH)» COAEPIKUT MepeyeHb OCHOBHBIX
dysKIHMil T0KHOCTHOTO JINIIA, & TAK)KE YKA3hIBAIOTCS 00M3aHHOCTH TODKHOCTHOTO
mna, Bo3araeMble Ha Hero, yKassiBaeTcs hopMma ero y4acTus B yIpPaBIeHYECKOM
nporecce (PYKOBOJIAT, YTBEPIK/IAeT, O0ECTeUBaeT, OIrOTaBINBALT,
DacCMaTpHBaET, UCIIONHSAET, KOHTPOIUPYET, COIIaCOBBIBACT, MPEICTABIIAET,
KypHpYeT H T.1.)

3.4. Pazzen «IIpaBa» cONEp/KUT NepeyeHb MPaB, IPeI0CTaBIAEMBIX
CHELMATHCTY JUTsl BBITTONHEHNs BO3IOKEHHBIX Ha Hero QyHKLMH i 00S3aHHOCTEH.





[image: image3.jpg]35. B pa3sgene «OTBETCTBEHHOCTb» YCTAHABIUBAIOTCS BHIIBI
OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE u HeKa4yecTBEHHOE
sumOnHeHHe CIENHATHCTOM JIOMKHOCTHBIX OOf3aHHOCTEH U HEHCIOIb30BaHHE
NPeJOCTaBICHHBIX eMY IIpaB.

3.6.Pasnen «BzanmooTHoweHus. CBs3 MO JOJDKHOCTH COASPKUT NMEpeueHb
JOMEHOCTHBIX JIMI, C KOTODBIMH CIELMATMCT BCTyNmaeT B ciryxeOHbIe
B3aMMOOTHOLIGHHs ¥ obecriedwBaeTcss MHGOpMAIMEH, YKa3bIBAIOTCA CPOKH
HONyHeRHs W TPEOCTaBIeHHs HH(OPMAINH, ONPENIENseTcs NOPANOK MONMHICAHHS,
COr7acoBaHKs U YTBEPHKICHUS I0KYMEHTOB.

3.7. OGs3aTebHBIMY PEKBA3UTAMH JJOTKHOCTHOM HHCTPYKIIHH SBJISIOTCS:

- nonHoe HanMeHoBanne MBJIOV;
% - 3aroJIoBOK K TEKCTY;

- BH3BI COIIACOBAHMS;

- TOAMKCH, TPU] yTBEPKAEHHUS.

4. Topsi10K pa3paboTKH, COTIACOBAHHSI, YTBEP/A/ICHHS H BBEACHHUS B nelicTBHe
JIOJIZKHOCTHOH HHCTPYKUHH

4.1. JIOMKHOCTHAS MHCTPYKIIHS pa3pabaThiBaeTCst 3aBe/ Ty OIIMM MBJIOY
1160 JMIIOM, YIOTHOMOYeHHbIM 3aBeylontum MBJIOY. B ciydae, eciun
JIO/KHOCTHAS HHCTPYKIHS pa3pabaThiBAETCs JIHLOM, YTIOJTHOMOYEHHBIM
sagenyrormM MBJIOY, To oHa MOMHCHIBAETCS pa3paboTYUKOM.

42.  JlomKHOCTHAS HHCTPYKLHS TT0CTIe PA3pabOTKH Nepe/iaeTcs B
TPO(COIO3HBINA KOMUTET EPBUYHOM npod)COI03HOM OpraHH3aluy, TpeICTaBISIOIIMH
uHTepeck! GonblunHcTBa pabotrIkos MBJIOY (narnee - TPOGCOO3HBIH KOMUTET).
IMpoccoro3HBbIi KOMUTET B CPOK HE IO3/IHEE JECITH pabounx nHeH co JHL
nomydenus [{0/DKHOCTHON MHCTPYKIHK OCYIIECTBIIAET COrllacoBaHue JIOIKHOCTHOM
HHCTPYKIMH. B ci1ydae, eci npodcoro3Hblil KOMUTET HE COIaceH ¢ TeKCTOM
JIOMKHOCTHOM MHCTPYKLHH TUO0 BHOCHT TIPEIOKEHHS 110 €ro
COBepIIIeHCTBOBAHMIO, TO 3aBeyioeMy MBJIOY HanpapIiseTcs MOTHBHPOBAHHOS
muenue. 3aseayrouuit MBJIOY mMoxeT cOracuThCs ¢ HUM b0 00s3aH B TeUeHHe
nsTH Heil 0cIe NOMyYeH st MOTHBHPOBAHHOTO MHEHHS IPOBECTH JOTIONHUTEIBHBIS
KOHCYIIBTAIMH C IPO(COFO3HBIM KOMUTETOM B LEIIAX JIOCTHIKEHAS
B3aUMOINIPHEMIIEMOTO PEILIEHHUSL.

Tlpy He IOCTWKEHMH COITACHS BO3HWKIIME DasHOrIacks O(OpMISIOTCS
HNPOTOKOJOM, IMIOCje 4ero sagenyrommii MBJIOY mmeer mpaBo yTBEPAWTH
JIOMAHOCTHYIO HHCTPYKIIHIO. '

5. Yreepxienne JIOKHOCTHOH HHCTPYKIHH

5.1. 3asenyrommii MBJIOY yrBepxnaeT [{OMKHOCTHYIO MHCTPYKIMIO IIyTeM
#37aHuUs COOTBETCTBYIOIEro IpUKasa.

5.2. B npukase B 00513aTeIbHOM IOPSIIKE YKa3bIBAIOTCS:

- nata BBesieHus JIOTDKHOCTHOM HHCTPYKIUHU B IEHCTBHE;

- ykasaHue 00 O3HAKOMJIEHMH PaGOTHHKOB ¢ JIOJUKHOCTHOH MHCTpYKIMeH H
CPOKH 15 3TOrO;

- HHBIE YCJIOBMSL

5.3. VisepxaeHHble JIOMKHOCTHbIE WHCTPYKIHH MOJJIEXAT 00si3aTepHOM

perHCTpalEy B COOTBETCTBHH C TpeOOBaHMSMU JENONPOU3BOACTBA B MBJIOVY ¢
NPHCBOSHHEM HM TOPSIKOBOTO HOMepa.
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6.1. Osuaxomitenne paGotauka MBJOY ¢ JIOWKHOCTHOH HHCTPYKIMeH B
pOs3aTensHOM MOPSIKE OCYIIECTBISIETCS NPH MOCTYIUIEHHH Ha pabory B8 MBJIOV.
Ossaxosienne  ocymecTsiser 3asenytommi MBJIOY. Ilocie  o3HaKoMIEHHS
paboTsEuK NPOCTasiseT Ha JIOVKHOCTHON MHCTPYKIMH O3HAKOMHTENbHYIO BU3Y - €
|mECTpyXuMel 03HaKOMIIEH, 1aTa, IIOMHUCh.

2. Osuaxomienne paGotauka MBJIOY ¢ JIOIKHOCTHOH MHCTpyKUHeH B
ofs3aTenbHOM TOPSIKE OCYIIECTBISIETCS NP MepeBojie pabOTHHKA Ha IPYTYIO
SomsHOCTS WAM BPEMEHHOM [lepeBofe Ha Jpyrywo paboty. OsHakomierwue
‘ocymectsazer saseaytouii MBJIOY. Tlocie 03HaKOMIICHHS pabOTHHK TIPOCTABIAET
=2 JlomsHOCTHON MHCTPYKUMH O3HAKOMUTENBHYIO BH3y - C HHCTPYKIHeH
| 03HAKOMIICH, J1aTa, MO/IHCh.

1 63. TpeboBaHwus, ycTaHOBIEHHBIE B J[IOKHOCTHOH HHCTPYKIWH,
| ZelCTENTETBHEI C TOTO MOMEHTA, KOr/la pabOTHHK ObUI C Hel 03HaKOMIISH.

64 B cayyae ecnu paborauk MBJIOY orkaspiBaeTcs pacmucaThCs B
O3HAKOMISHMH M TOTydeHHH JIOJDKHOCTHOM MHCTPYKUWHM, JaHHBIH OTKa3
@uscHpyeTCs IIyTeM COCTABIEHHsS aKTa B IPHUCYTCTBUM He3anHTepPeCOBaHHbBIX
camnereneii. B akre Tamke ¢ukcupyercss (akT O3HAKOMIEHHsS pabOTHHKA ¢
conepxanueM JIO/DKHOCTHOH ~WMHCTPYKIMH B HHOM dopme  (JlomKHOCTHAS
MECTPYKINS 3a4ATHIBAETCS BCIYX 3apenyrommy MBJIOY).

6.5. JUis Texymeid paGoTsl C IOMIHHHMKA [OJDKHOCTHOH HMHCTPYKLMH
CHHM@IOT 3aBEPEHHYI0 KOIMIO, KOTOPYIO BBIIAIOT  PaGOTHHKY MBIOVY,
paboTaioLieMy B 1aHHOH JIOJKHOCTH.

7. Baecenune usmeHeHui B JIOKHOCTHYI0 HHCTPYKIHIO

7.1. Brecenue m3MeHenwit B JIOJHKHOCTHYIO HHCTPYKIIUIO OCYILECTBIISETCS B
CIeYIOMHX CIIyJasX:

7.1.1. B CBSI3M C U3MEHEHHEM 00s3aTeNBHBIX YCIOBHI TPYIOBOIO JOroBOpa.
VkasaHHas IIPOLEIyPa MPOBOUTCS B COOTBETCTBUM ¢ TpeGosanmsmu Tpynosoro
xonexca PO (paboTHHK 0/IKeH OBITh He MO3/IHEe, YeM 3a 2 Mecsilia 10
MIPENONaraeMoro U3MeHeHH s MichMeHHo yBenomieH. IToce nomydenus
DPaBOTHHKOM COTTIAIIEHHs Ha [IPOOIDKEHHE TPY/IOBBIX OTHOLICHHIA, BHOCATCS
wamerenus B JIODKHOCTHYIO MHCTPYKIIHIO).

7.12. Tlpu U3MeHeHUH OPraHN3aMOHHBIX YCIOBUH TPy/a, 6e3 H3MEHeHHS
TPyA0BOIT DYHKIMH pabOTHUKA. - :

723. 3asenyrouwit MBJIOY miiM IO, yIIOIHOMOYEHHOE UM, COCTABIAET
JlomAHOCTHYIO MHCTPYKLMIO B HOBOH Pe/Iakilky, KOTOPast COTIaCOBBIBACTCS 1
YTBEpEA2STCS B COOTBETCTBUHU C TPEOOBAHMSIMH, YCTAHOBICHHBIMH pasfenaMu 4us
sacrosmero [onoxenns. O3HaKOMJIeHYe PaGOTHUKA ¢ JIOKHOCTHON MHCTPYKLHEH
OCYIIECTRSETCS B COOTBETCTBHM C TPEGOBAHMSMH, YCTAHOBICHHBIMH Pa3IenioM 6
sacrosmero ITonoxenus.

8. XpaseHue 10/ KHOCTHBIX HHCTPYKIMi

81. Jlo/kHOCTHBIE HHCTpYKIMK padoTHuKoB MBJIOY momexar
nocrosEHOMY xpaserio B MBJIOY B TeueHue Tpex JIeT M0C/Ie UX 3aMEHbI HOBBIMH.
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